
 
 

RBC Sports Day in Canada Event Manual 
 
NOTE: IF YOU ARE A SCHOOL, YOU MIGHT WISH TO CONSULT THE RBC SPORTS DAY IN CANADA SCHOOL 
MANUAL, AVAILABLE IN “EVENT TOOLS” AT CBCSPORTS.CA/SPORTSDAY 
 

Welcome to RBC Sports Day in Canada 
 
If you’re reading this manual, it means you have taken the first step to joining a national celebration of 
sport.  RBC Sports Day in Canada, presented by ParticipACTION, CBC and True Sport, will be held on 
November 30, 2013 in communities from coast to coast to coast. This national celebration of sport, from 
grassroots to high performance, is an opportunity for all Canadians to celebrate the power of sport, 
build community and national spirit and facilitate healthy, active living. 
 
Get your community, club, school or organization involved by hosting one of a thousand local events 
taking place in the week leading up to and including Sports Day. Plan and register an open house, try-it 
day, fun run, local athlete meet-and-greet, community-wide festival, sports assembly, tournament or 
mayor’s sport challenge—it’s up to you! Plan something new, or register something you’re already doing 
and invite the public to join you. 
 
What Can You Do? 
 
So you want to host an RBC Sports Day in Canada event but are not sure what you want to do? Here are 
some thoughts to get you started on planning an event: 
 
- If you are already hosting a sport‐related event or activity between November 23 and 30, your 
organization, team, town or school can register that event as an RBC Sports Day in Canada event. 
 
- You can throw open your doors for an Open House where your community can experience the sports 
and activities you already offer. 
 
- You could stage a free ‘try‐it day’ and introduce your community to a sport they may have yet to 
experience. 
 
- You could invite a local high-profile athlete to a meet‐and‐greet before a practice or game, or invite 
them to kick off your existing event or deliver a short speech about the power of sport in his or her life. 
 
- Especially in smaller communities, your local mayor or government official might be interested in 
hosting a demonstration event of your sport, or joining you in challenging another local mayor or 
government official to a competition or exhibition game. 
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- You could host an RBC Sports Day in Canada pep rally at a local community venue. You could consider 
inviting local politicians, athletes or VIPs. 
 
- You could partner with another local organization, team, club or school to host a festival, tournament, 
fun run, sports equipment swap or team fundraiser. 
 
- You could host a “Wear your Jersey to Work” day at your office or workplace on national Jersey Day on 
November 29. 
 
Be sure to use your imagination and make these events as big as possible! And if you are a small 
organization with limited resources, just do what you can—host an Open House, invite parents to join 
their kids for a team warm up, or invite a local team to make a special appearance at an event you’re 
already holding. 
 
Event Examples 
 
Here are some examples, big and small, of past RBC Sports Day in Canada events to get the creative 
juices flowing: 
 
- Montague Ringette hosted a Ringette Try-It Day in Cavendish, PEI, in honour of Sports Day in Canada, 
offering local people the chance to come and experience the sport. About 40 other ringette clubs across 
Canada hosted similar try-it days for their sport. 
 
-In Surrey, BC, the City of Surrey hosted a free “I’m Game in the Gym” Sports Day event as part of their 
year-round series. The events are run in a fun and inclusive environment for persons of all abilities. "I'm 
Game in the Gym" participants had the opportunity to learn and play wheelchair basketball and 
wheelchair tennis. Coaches and athletes from BC Wheelchair Sports, BC Wheelchair Basketball Society 
and Tennis Canada were there to teach skills and games to participants. 
 
- Masters Swim Clubs across Canada hosted series of free Open House events. There was an additional 
opportunity to feature the youth team to stage all-age relays and other inter-generational activities. Fun 
and fitness was planned for the whole family! 
 
- The 842 Bomber Squadron Air Cadets in Grand Falls Windsor, NL, held their TRI Service Sports Day and 
recruiting drive, featuring basketball, volleyball, soccer and track and field events. 
 
For additional help with planning your event please contact: 
Vanessa Smit, Projects Lead for ParticipACTION at vsmit@participACTION.com or (416) 644-1461 
 
Registering an event in the week leading up to and including November 30, 2013 
 
Don’t forget to officially register your event at cbcsports.ca/sportsday. Don’t worry if details change as 
you get closer to your event date; the listing can be fully edited to reflect updates. Once the listing is 
made public, individuals can make plans to come to your event, media can find out details and the 
country can learn more about your sport and your organization! 
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RBC Sports Day Event Celebration Kit 
 
All events registered by October 16 will receive a FREE event celebration kit with posters, tattoos, 
banners and some other fun promotional items that can be used on the day of your event.  
 
Preparing for a Successful Event ‐ Pre‐Promote, Pre‐Promote, Pre‐Promote 
 
The following free, accessible and easy‐to‐use tools will also be available in the Event Tools page for you 
to use to further promote your event and help make your RBC Sports Day in Canada celebrations a true 
success: 
 
- Customizable Poster Template: Add your event name, description, date, time and location and send 
this poster to your network. You can also print this poster at home or at any print shop to post pre‐event 
in your community and on site. 
 
- Customizable E‐blast Template: Add your event details to this e‐blast and send it out to your current 
network to generate excitement for your RBC Sports Day in Canada event. 
 
- Customizable Print Advertisement Template: Customize this quarter page print advertisement 
template and use it in as many places as possible – can your local newspaper run the ad? Can it be 
included in your newsletter? 
 
- Logo Lock‐Up of the key players: Key partner (RBC, ParticipACTION, CBC and True Sport) logos and 
usage guidelines will be provided to help you brand all of the additional RBC Sports Day in Canada 
materials that you can come up with. 
 
- Web Banners: Put a web banner on your organization website and link it to your personal event page 
at cbcsports.ca/sportsday. 
 
 
Public Relations 
 
Public Relations tools, such as a template event listing/advisory, template release, matte article and 
Media Relations 101, will be made available beginning in November 2013 to help you further promote 
your event to local media. 
 
Tweet, Fan and E-mail to Your Heart’s Content 
 
Don’t miss out on the online social media conversation: 
 
Be sure to join the ParticipACTION and CBC Sports Facebook Fan Pages. Check out new details about 
Sports Day as they become available. 
 
And don’t forget to join in on Twitter, using the #sportsday hashtag. Start following ParticipACTION and 
CBC Sports as they encourage the RBC Sports Day in Canada banter. Here are some sample tweets that 
can be sent through your organization’s Twitter to get your own dialogue started: 
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Sample Tweets: 
 
Get out and Play on November 30th for RBC Sports Day in Canada! Register an event at 
cbcsports.ca/sportsday #SportsDay 
 
Wear your jersey to work, school or play on National Jersey Day, November 29.  cbcsports.ca/sportsday 
#SportsDay 
 
Show us the meaning of sportsmanship by sending us a twitpic at <<enter user’s URL>> #SportsDay 
 
Want to celebrate sport in (insert community)?  Host an RBC Sports Day in Canada event.  
cbcsports.ca/sportsday  #SportsDay 
 
 
RBC Sports Day in Canada Event Checklist 
 
Everyone’s event will be different – that’s the beauty of Sports Day! Some of you are creating big events 
with multiple venues and partners, and some of you are hosting a small event for a limited number of 
staff or team members. The following general checklist might help you think about the kinds of plans 
you should put in place to ensure that you execute a smooth event. All may not apply to your event, but 
you can use this as a basis to ensure you’re ready to hit the ground running for RBC Sports Day in 
Canada celebrations: 
 

 Confirm the ideal event date and time (between November 23 and 30) 
 

 Book your venue 
 

 Create an event agenda to provide a minute‐by‐minute breakdown of the event activities, 
whether these are set‐up times, volunteer arrivals, supplier deliveries, athlete appearances and 
more—or whether it’s just sending a short note to the parents of young players on your team 
 

 Invite local politicians or athletes who could help ‘pump up’ your event 
 

 Send out a confirmation email to any volunteers 
 

 Update your event listing on the RBC Sports Day in Canada website to reflect the latest details 
 

 Visit the RBC Sports Day in Canada website to download and customize promotional tools to 
invite local partners, organizations and contacts to attend 
 

 Ask contacts and partners to help you promote your event – i.e. put a web banner on their 
website, a short blurb in their newsletter or upload it to their event calendar (example: visit 
ParticipACTION’s online events calendar here) 
 

 As November approaches, visit the RBC Sports Day in Canada website to download and 
customize the media tools and invite local media to attend 
 

 Work with any current partners to provide on‐site activations such as water stations or 
prizing/contest opportunities—or get students to make prizes or badges 
 

http://sportsday.cbc.ca/
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 Confirm logistics with the venue/volunteers at least one week in advance 
 
 
Wear Your Heart on Your Sleeve on November 29, 2013 
 
On Friday, November 29, all Canadians are encouraged to dig out their favourite jersey, team or club 
uniform and wear it proudly to school, work or play on Jersey Day. In boardrooms, on Parliament Hill, 
behind anchor desks and in classrooms, all will have the opportunity to demonstrate their love and 
support for sport by wearing their hearts on their sleeves. 
 
Help us promote Jersey Day by telling your members, contacts, staff, teams or clubs—and maybe even 
by getting your mayor or politician to wear his or her local sporting pride with you! 
 
Share Your Photos, Videos and Stories 
 
There will be over a thousand local events taking place across Canada. We want to give you the 
opportunity to share your event memories, Jersey Day photos and stories with the rest of the nation. 
 
To share your photos, videos and stories, please: 
 
- Upload to the CBC Sports Facebook Fan Page 
- Share with us via Twitter @cbcsports using #sportsday 
- Email us at sportsday@cbc.ca 
 
Be sure to check out the ‘Tweet to Win’ contest that will be taking place in November leading into RBC 
Sports Day in Canada for a chance to win a CBC sport experience! 
 
Thank You! 
 
RBC Sports Day in Canada would not be possible without the hard work and dedication of organizations, 
teams, clubs and communities such as yours. We are proud to have you among us and look forward to 
sharing your thoughts, memories and insights of this historic day in Canadian sport history. 
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